Arizona Department of Real Estate
Education Advisory Committee '
2910 N. 44™ Street, 3rd Floor Conference Room

Agenda
February 1, 2011
-11:00 a.m. to Noon

1. Call to Order

L December 14, 2010- Meeting Minutes -
Review/Approval

m. New Instructor Application - ED-101 —
- Commissioner Lowe/Carla Randolph

V. '_Call to Public

V. Adjournment

TEAM
“Together Everyone Achieves More”




ARIZONA DEPARTMENT OF REAL ESTATE (ADRE)
e EDUCATION ADVISORY COMMITTEE
s MINUTES &
December 14 2010

. 'The Education Advisory Committee {EAC) met on Tuesday, December 14 2010 at the '
. +Arizona Department of Real Estate (ADRE) 2910 N. 44“‘ Street,. Flrst Floor Conference Room
Phoenzx, Arrzona

A S .CALL TO ORDER
o Commlssroner Lowe caiied the meetmg to order at 10 OO a.m.

; Members present John Crosby, Holiy Eslmger Lin Ferrara Tom Heath Jon Kichen John :
.‘Lotardo andhm Marsan o S

‘._.Attending via-phone: _jim Hogan_ : S S
- Unable to Attend: Bob Bass -

L ._ADRE representatwe present: Commissioner Judy Lowe, Assistant Commlssmner—
" Operations Mary Utley, Education Manager Carla Randoiph Educatron Admlmstratuve
o Assrstant il Jeremy Sotemayor Leglsiatwe Llalson Gretchen Conger o

X Public:-Pat Holt, Karen Bohler : -

S ¥ MINUTES : T AR S
... Upona motion by Jim Hogan, seconded by Lm Ferrara, the mmutes of September 14 2010
o meetmg were unanimously approved ' S -

- . Update on New Pre-hcensure Testmg Vendor . '

Commlssuoner Lowe prowded an over view on the select:on of the pre !rcensure testmg vendor L
_ 'and the process of vetting the examination guestions. She reported thatin January 2011 based
- on the curriculum outlines and changes; ADRE would begin testing according 1o the new o
outlines. The question bank will be modified to adjust. She also provided overall exam statistics '
" on the pass/fail for the past month, Dlscussron occurred, that 1f thrs was sxm;far to what was
occurrmg with the past vendor : T ‘

Discussion occurred on the Subject Matter Experts (SME) and what they had brought to the
- tablé. The SMEs bring forth what they seé in the ”trenches and apply that knowledge to the .
e questron development Him Hogan requested that' Commsssroner Lowe be more specific on the .
. feedback from the SMEs as to what the new hrres are deficient in. Commissioner Lowe
- responded that as an exampie itis Property Management. He requested that feedback be
, provided to the educators. Manager Randolph reported that the SME feedback was reported _
7 verbally to the Commasseoner She suggested surveying all Desrgnated Brokers whtch would be a.

- . venue to obtain accurate 1nformat|on asto what those déficiencies mlght be BERERC R e
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Manager Randolph reported that the SMEs had meetihgé ove‘r:‘t’he paét few months and

reviewed more examination questions, Discussion occurred regarding the questions uniqueness’

and the new instructor outlines (both old and new) which are posted on the ADRE website. In
fanuary, only the new outlines will be posted.

Commissioner Lowe reported on Industry Day with Pearson’ VUE which is scheduied for Februai ry
1,2011 from 9 am to 11 am at the ADRE and, is open to all pre licensure schools and educators.
The Pearson VUE Handbook is online and the print form will be available in early January 2011.
Discussion ensued regarding the usage of the Candidate Handbook. Schools receive the printed
version directly from Pearson VUE. Department forms are currently being modified; three have
already been modified. They are the Disciplinary Actions Disclosure Form {formerly Licensure
Questionnaire); if there are any “yes” answers, applicant must also complete the Disciplinary
Actions Disclosure Checkiist and provide the necessary documentation.. At this time, the ADRE
does not require a Fingerprint Clearance Card (FCC) at renewal unless there is a criminal-
conviction disclosure. if there is a disclosure, the FCC must be provided within 60 days. She
reporied that the ADRE wilt be reviewing additional forms as to possible modifications, .

New Course Application

“Manager Rando!ph provided the members with the new Course Appl;catlon {See attached) She

reported that the most significant change has to do with Distance Learning; guidelines; and,
provided an overview. Discussion occurred regarding Substantive Policy Statement No.2010.02
Short Title: Distance Learning Guidelines and the course time requirements. She reportedon’
Handout 4C: Instructions, Courses be State specific and some items were combined with Live-. -

Classroom and Distance Learning. More discussion occurred on the state specific items; audio-
. visua! courses; suggestions were provided and it was requested that review occur on how .
“Distance Learning” is being defined. Further discussion occurred and Jim Hogan requested that .

he be included in future meetings regarding thlS matter.

Manager Randolph gave additionaE information on the Addendums; itemEzi'ng the various
sections; and the Substantive Policy Statement. There have been two appllcations with these

new changes thus far. Manager Randolph stated that the Department will be verifying distance - o

learning tourses through audit to ensure compliance of the 50 minute rule.

Commissioner Lowe stated that the Education Division and the IT Dlvrsmn are working very

_ closely as a result of these changes..

Real Estate Schoof Audit Declaration : : :

The recommendation as to the Real Estate School Audit Deciaratton was prov:ded by the
Continuing Education (CE) Subcommittee. Manager Randolph reviewed the Real Estate School
Audit Declaration with the committee; it is due between December 15, 2010 and Januafy 31,
2011. Cornmissioner Lowe reported that she had received very positive feedback. She -

~responded asto when “substantial” is used and definition of substantial. Examples were
. prowded as to what constitutes substantial. Each situation will be reviewed mdmdualiy As to

e schools, The Administrators will eiforce compnance |n reference to the changes.-
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vI.

'Volunteer Monltor Program :
o Commissmner Lowe reported that the Department has not hfred a Volunteer Momtor Ten
* courses have been asmgned for the month of December to be momtored Currently the ADRE"

has a volunteer assisting the ADRE with the Volunteer Monitor Program.,

" John Crosby requested that an ovemew be provrded as to the ten courses bemg monitored

VIl

SV

_._'_'uponcompletlon o

Educatmn Division Mouthly Report

Manager Randolph provided an overview on the report (See attached report)

Commissioner Lowe reported that there have been issues regardmg the volume of phones cails
comang into the ADRE. She reeommended that usage of the Department 5 webs:te be promoted

School Administrator’s Handbook (Draft ) Presentation

~Commissioner Lowe reported that the School Administrator’s Handbook (draft) had been
3fdastrabuted to the members prior to the EAC meeting. -Karen Bohler prevsously chaired a
“committee with ADRE that addressed the School Admrmstretor Handbook.

‘ IVis Bohier drscussed the background on how the School Admimstrator Handbook (2005/ 2006) '

_came to be; and, how Frequentiy Asked Questions (FAQ) were placed on the Department
. website. At the time, the ADRE decided that. the FAQs would be sufficient to facilitate

"compliance, The comm!ttee decided instead to create a comprehenswe document; which

school administrators would sign receipt, and notarized statement that he/she hasread and

" understood the documient. The School Admlnlstrator Handbook was reviewed by the EACin =
© 2008. In November 2008, it was decided that an online version of tije Handbook book be
_ created The Handbook‘ was shelved in. Novemb’e'r 2008.

_ IVIs Bohler stated that the EAC had created an. Educat:on Rules Packet and adopted itin -

. September 2007; and, the packet was set to go to Governor’s Regulatory Review Council. The -~ °
‘Handbook was developed as a result of Rules packet Due to a variety of factors, nothingelse .-~~~
: happened Ms. Bohler stated that a viable alternative to the Handbook would be an online IR

menu drivén index as to Department’s laws, rules and policies. Links would be developed to the =

regulations {rules, statutes, policies or advrsones) that pertain to each sub;ect lt wouid be a

- series of pages that wou&d reference the statutes L

_ Advantages of the menu driven mdex are that it "chunks” informatron {not as overwhe%mmg)

consequently better opportunity for schools to use it; also, handy tool to train Department

E employees She discussed chailenges when using FAQS..

‘Other con5|deratton5/hmltatrons were: menu- dr:ven index would rnclude only exiting regulatory Lo
- requirements; a new idea could not be included in this index unless there'is existing substantive

policy, form, rule or statutes to support it, which could require the EAC would become pollcy

. drafters; rule drafters. Role of the EAC becomes more definitive; there would be an exchange off o
ideas; ideas are memorialized and are presented to ADRE. Revisions are reviewed and discussion "
would occur at the EAC meetmg, upon approval of the new pollcy, it wouEd be added to the o

: mnrm

' Com'l'nissioner Lowe requested that EAC members review the Handbook and the menu-driven™ -
. idea. She stressed that the Handbook is very :mportant and ADRE wou!d want to receeve '
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XIV.

feedbé_ck ftom‘thé EAC. She wanted to know alternatives that could happeﬁ “right ho_W’f , and

" what can be done to educate. Discussion ensued regarding possible challenges, opportunities,

etc., on this matter. Positive feedback was received regarding the menu-driven process.

" Feedback: A modified Handbook is a good idea; could be online version only; inéorpérate ideas;

update the links; revisions {done annually). EAC members suggested that a small group work on
the handbook and the menu-driven process.

o

Upcoming-Commissioner t.owe

Commissioner Lowe.provided an overview on considerations referencmg Instructor

quahflcataons and the expanded criteria, The revised application wul! foliow the statutory

" authority and existing rule.

The b'al‘a'nce of the agéﬁda was tabled due to fack of a quorum until the next EAC meeting.

Adjournment

7 Meetmg was adjourned at 12:25 p.m.

DATED THIS DAY OF FEBRUAR\' 2011
‘ EDUCAT?ON.AQV]SORY coMm MITTEE .
BY: _ - - :

Chair

4|Page




Arizona Department of Real Estate (ADRE)- JANICE K, BREWER
' Education Bivision o GOVERNOR

www.azre,gov . JUDY LOWE .
education@azre.gov - - . . COMMISSIONER
" PHOENIX OFFICE - . " TUCSOM OFFICE - :
2910 N. 44! STREET STE-100 ~ 400 W. CONGRESS STE-523

- PHOENIX, AZ 85018~ TUCSON, AZ 85703

REAL ESTATE INSTRUCTOR APPROVAL/RENEWAL/CHANGE
| APPLICATION (ED-101)

A real estate instructor ("Applicant” or "Instructor™), applying for original approval , renewal or for additional category/subject area
approval as an Arizona Department of Real Estate (ADRE) approved instructor must submit completed ED-101, with any
suppérting documentation to substantiate qualifications for approval, along with the Disciplinary Actions Disclosure (LI-214/244
. form) and Proof of Legal Residence for original or renewal. (Forms available at www.azre.g2ov) An suthorized administrator and/
" or owner of the sponsoring real estate school for the applicant MUST sign the completed ED-101. The School must receive
approval from the ADRE before an Instructor may teach a real estate course for pre-licensure or continuing education credit.

A clrrent AD'R.E. i_nstructc;r may_téach for a subsequent school, when ADRE approved for the categofy (ies) to be t.aught.
Subsequent school must complete and submit Expedited Instructor Approval form (ED-103) for ADRE approval.

APPLICATION TYPE: [] ORIGINAL APPLICATION [ RENEWAL  [] CHANGE TYPE: .
S ' T [} Add Category/Subject Area
[] Remove Category/Subject Area
{7 Initial Qualifications (Section T)

INSTRUCTOR INFORMATION

Lega? Name of Applicant: e B Date:
B .| Residence Address: - o g .‘ _ Citly, Stéte, Zipi
3 M?iling Address: R ) .- . City, State Zip:
| Telephéné: | _ o - :Facsimile: ' : Email:
Real‘ E..statle License No.: (If .ap'plies) ' ' Date of Birth;

~ SPONSORING SCHOOL INFORMATION

-| School’s Legal or DBA Name:

| ADRE Appraval Number; | ' Approval Exp. Date:




ED-101 - continued

SECTION I ~ REAL ESTATE COURSE INSTRUCTOR QUALIFIER

Nate SECTION I is nof required for currently approved msiructors unless filing a change fo quaizf Tcations as initially
stated pursuant (0 A.A.C. R4-28-404(H}(1).

BASIS for applicant's qualifications as an ADRE approved real estate instructor shall include at least ONE of the
following (A.A.C. R4-28-404 C): i

{71 1. | Bachelor's or advanced degree in an area traditionally assocxated with real estate, such as business, law accounting,
economics, marketing, or finance, specifically a:

Degree in : From . In

Type ofDegree ' : . Name of University - Year
OR ' '

12 (A) Awardofa generaily-recogmzeci professional real estate deslgnatlon AND (B) have two (2) years of postsecondaay
education from an accredxted mstliulzon :

(A) (] Designation

Check ALL that apply: : ' ‘ _ .
Certified Commercial Investment Member (CCIM) i il
Graduate of REaHOr IS0 (ORI oo e eeee e me e e e eee oo e nes s semmees e ]
Certified Residential Specialist (CRS) ‘
Independent Fee APDPraISer . i iiceereaeeet oo e el e ibssrba s s s e s e

Member of the Appraisal InSHIE e eet et an e 3

Other : : R s 3

Designation Conferring organizatich Drate Trgosd standing T

AND
(B) L 1 Two (2) Years Postsecondary Education

Postsecondary Institution: . - City: ‘ State;

Dates of attendance: ‘ Certificate No.:

{Required)
OR

13 (4) Exper;ence in real estate AND, (B) a bachelor's (or higher) degree in education WITH (C) 2 valid teaching
certificate issued within the preceding 15 years.

(A) [_] Detailed resume substantiates real estate exPerience?........ooivivroiviins et ] ves [No

(B) [ Degree earned in education

Degree in ' from . in
Subject - Name of University . Year
ey ki Tesshin - Gt fisate oy s Statesor =iCerk=Ne
© Type/Level of Teaching Certificate: - . Date awarded:
OR ' ‘
lnstruc!or Apphcatlon ED-101 Rev 12872011 - Page 7 of 10 An Equal Emplayment Oppor’{um:y Agency

This form is avaiiable In a!tema\e formats by conlacting the Dperaﬁons Office ai 802- 7’?1 7750 or by email al {ormeGrasre gov .



ED-101 - continued

17 4. (A) Current Real Estate Salesperson $ llcense or Real Estate Biokers ltcense AND B Employee or former employee of
o a 1egu§atory agency. ‘

(A) ]j Sa]esperson OR [:l Broker State(s) _ AND Lic. NO_(S).:' '
AND -
(B} [:] Employee or former employee ofa regulatoxy agency.

Name ef Regulatory Agency where you are/were employed:_- L Clty/ State:

Position(s) Held: o _ ' Startmg/Endmg Dates:

1oR

[:l 5 (A) Dlstmgmsheci Real Estate Insn uctor des1gnat10n (DREI) by the Real Ilstate Educators Association AND, (B)
credentlals in the speczﬁc subject category and topzc .

(A) [:] Date DREI awarded ' o : In good standing? [ ] Yes { ] No

Subject Caiegory and‘ Topic:

- AND
(B) [ Detailed resume attached or transcript to demonsirate the credentials in the subject category? - [Oves [INo

OR

[] 6. | Atleast three (3) years real esta_té experience OR épeciﬁc subjéet category-and topic experience. -

[7] Detailed resume attached supports real estate experience or specific subject category experience per requirements?]_1 Yes [] No

OR

[] 7. | Other education OR experience determined by the Commissioner to qualify as an instructor, Attach specific written.
justification and supporting documentation for censideration. '

[ Specific written justification and supporting documentation attached for consideration? - [ Yes [(ONo

Instructor Apphcanon ED 101 Rev 1/28/2011 - s Page 3 of 10 ‘ ' An Equal Employment Opportumi‘y Agency
- This form is svaiable in aitamaie forms!s by can'aacung !he Operataons Oﬁice af 602- Tr1-1780 o by emaal at jorw;@azre go



ED-101 - continued

SECTIONII ~ CATEGORY AND/OR SUBJECT AREA QUALIFIERS

" In addition, applicants must have education, training and/or experience, demonstrating competence in the category and/or
subject area(s) for which applying, including in-depth knowledge of the specific category and subject area, and shall qualify by
meeting at Jeast the following requirements. Indicate the category (jes) in which the qualification criteria has been met, and the
subject areas for which a competent experience Jevel can be confirmed and/or prior teaching experience can be substantiated.
Attached resume must substantiate both experience and expertise. '

Important: For Instructor renewal in currently approved cafegories and/or subjeci areas, only complete Part (B) OR (C) a5
applicable in SECTION II befow, as it pertains to the category and/or subject area you wish to renew.

PRE-LICENSE EDUCATION SUBJECT AREA

] PRE-LICENSE BRGKER COURSE OR  [[] PRE-LICENSE SALESPERSON COURSE

(A) U] Active Arizona Brokers License, in good standing. Arizona License No.:_

ORrR

(A) ] Attachment - An ADRE Approved Rea! Estate [astructor not holding an active Arizona real estate broker’s license
must attach additional documentation and justification sufficient to demonstrate a very strong real estate background,
including actual real estate experience, {0 be considered for approval to teach any Pre-license Education course

AND

(8) [[1 Attendance at 24 hours of ADRE approved continuing education courses pursuant to AAC. R4-28-402(A)(3)
within 48 months prior to applicaticn/renewal. :

ADRE Course No.: Category: Completion Date:
ADRE Course No.: " Category: - Completion Date:
ADRE Course No.: Category: Compietion Date:
ADRE Course No.: Category: Completion Date:
ADRE Course No.: - Category: : Completion Date:
ADRE Course No.: . Category: Completion Date;
ADRE Course No.: Category: . ' Completion Date:
ADRE Broker Mgmt. Clinic Course No.: Category: ' Completion Date:

CONTINUING EDUCATION CATEGORIES - A.A.C. R4-28-402. {(5}a-h)

{1 AGENCY LAW
(A) Subject area of expertise includes:
' (Check all that apply) ‘
[7] Agency Relationships' [[] Agency Disclosure AND - :
] Additional or advanced training on Agency topics within two years preceding application or have two years of work experience that
Jed to having expanded knowledge regarding Agency. :
] Explain Advanced Agency Training/Work Experience relating to Agency:

Date:

AND

(B) (] Attendance at a minimum of a three hour in classroom ADRE approved professionai Tnstructor Development
Workshop (IDW) on AGENCY LAW within the 24 months prior to application/renewal: ‘ :
ADRE IDW Course No.. Completion Date:

(C) ] Attendance at two separate three-hour ADRE approved courses in AGENCY LAW within the 48 months prior to
application/renewal. S

ADRE Course No.: : Cogpletion Date:
ADRE Course No.; Completion Date:
Instructor Application ED-101 Rev 112872011 e Page 4 of 10 - An Equal Employment Opportunity Agency

This form 15 avaliable in alternale formats by contaeting the Operations Office at Gi2.771-7760 or by email at forinsdazie gov



R ED-_IOL - COntz‘ﬁued '

] CONTRACT LAW - -
(A) Subject Area expenence/expertlse zncludes the contract formation and lmg}tementatlon or the resu]ts of contract use.
.. {Check all that apply)

Yes[ 3 No[] Various contract forms anr.i clauses, fundamentals, updatcs, opltons foers counter offers, f st nght Df refusal and
exchanges :

Yes[ | No[] Contract writing - ' e o

Yes[J No[] Required dlscltasures, probfem solving, and law and mie reqmrements

" Yes[] No[J Recent court decisions'and case an stud:es ‘

“Yesl ] Ne[ ] Breach of contract issues -

Yesi ] No[T] Legal, ethical and agency. conszderailons, procedures and dtsc]osures
Yes{ ] Nol ] Accommodating carrént ﬁnancmg procedures, requirements, and optmns )

- AND
(B). [l Attendance ata minimumn of a three-hour in classroom ADRE approved professional Instructor Development

Workshop (1DW)-on CONTRACT LAW w:thm 24 months prior to appli cat:on/renewal
ADRE IDW Cowse No = . Complet)on Date:

OR

(C) [] Attendance at two separ ate three~hour ADRE approved gourses in CONTRACT LAW within 48 months prior to
' appllcatlon/renewai R _ .
ADRE Course No.: ' .- Completion Date:
- ADRE Course No.:‘ ‘ ‘ . . Completion Date: |

] COMMISSIONER’S STANDARDS e :
(A) Subject Area includes experlcnce/expertzse as it relates to lrcense laws,
{Check all that apply)
Yes[) No ] Article 26 of the Arizona Constilution ' ‘ ' o
Yes[] No 7] ‘A.R.S. Title 32, Chapter 20, and A.A.C. Title 4, Chap{er 28, which mc,ludes trust accaunts recordkeepmg, hcense

reguirements, exempt;ons o llcensure: commission payments recoyery fund prowsmns deve]epment requirements '
processes

“for public repotts for ané saie of subémded and un-subdwnded land, membershlp campgrounds and time- shares,
cemetery

regutations, and grounds for d:sczplmary action and hearmgs
Yesfj No D AR, S Title 44, Chapter 10, Amclc 3.1, Trade Names and Busmess Practlces _

AND -~
(B) [ Attendance at a minimum of a three-hour in c]assroom ADRE approved professxonal Instructor Devclopment

- Workshop (ID'W) on the COMMISSEONER’S STANDARDS within 24 months prior 0 applzcation/renewa]
ADRE IDW Course No. — Comp! etion Data

OR

< [ Attendance at two separate three hour ADRE appsoved courses in COMM%SSIONER S STANDARDS wnthm 48
months prior to application/renewal.

ADRE Course No.: L Ccmplehon Date:
. ADRE Course No.: : . Completion Date:
. ]nstructor Apphcatmn ED 101 Rev 1/28/20)1. - L Page 5 of ¢

© L AD Equai Emp]oymem Opponumty Agency L
This form is avaalabis m al!amala forma!s by oontachng ahe Opemhons Oﬂ'zca al 662»7?1»7760 or by emaﬂ at orms@azre go ) S



ED-101 - conrz'm‘ted

"] REAL ESTATE LEGAL ISSUES
(A) Subject Area experiencefexpertise includes existing real estate law.

(Check all that apply)
Yes[ ] No[ 1 Sources of real estate law (const:tut)ons statutes, zoning, common), &nd the legal system
Yes[ ] Nol) Land and its elements {air, mineral rights, real and personal property)
Yes[ ] Noi_] Land, title, and inferests in land, homestead, encumbrances, and the Landlord and Tenant Act
Yesl | Wo[] Easements, fixtures, land descriptions, ownership, deeds, and building restrictions - ‘
Yes[] No[[] Escrow procedures, financing documents, dnd lending laws and regulations, including Regulation Z
Yes[ 1 No[ 1 Wills and estates, taxes, bankruptey law, securities faws, title insurance, and appraisal law
Yes[ 3 Nol ] Case law studies, rea estate fraud, disclosure law, inferstate and infernationa! real estate
Yes[ ] Nol ] Commission issues and forms of business ownership
Yes[ ] No[[] Homeowners Association regulations
Yes[] WNol | Rea] Estate Settlement Procedures Act (RESPA)
Yesi | No{] Environmental issues

AND

(B) [[] Atiendance at a minimum of a thr ee-hour in ciassn oom ADRE approved professional Instructor Development
" Workshop (IDW) on REAL ESTATE LEGAL I1SSUES within 24 months prior to application/renewal.
ADRE TD'W Course No.: Completion Date: ____

OR

(Cy ] Attendance at two separate three-hour ADRE approved courses in REAL QSTATE LEGAL ISSUES within 48
rnonths prior to application/renewal,
ADRE Course # Completion Date:
ADRE Course # - B . Completion Date:

[ rAIR HOUSING
{A) Subject Area includes exper:ence/expertise in equal oppotiunities in housing’

{Check 2l that apply} :
VesI ] No{] Americans with Disabilities Act, ADA architectural designs (construction and development) and pertinen|, court cases
Yes[ ] No[[] Arizona and federal fair housing laws, including advertising, marketing, mformatlon, and enforcement
Yes[ 1 No[] Housing developments
Yes[ } No[ 3 Deed restrictions
Yesf_] Mol ] Affordable housing
Yes[ ] Mol ] Elder housing
Yes[] MNolT] Zoning, local ordinances, and disclosures
Yes[] Mol ] Commercial and residential concemns
Yes[ § Nol | Administrative procedures and business practices

AND

(B) ] Attenidance at a minimum of a three- hour in classroom ADRE approved professional instructor Deve%opment
Workshop (IDW) on FAIR HOUSING wsthm 24 months prior to application/renewal.
ADRE IDW Course No.: . Completion Date:

OR

(C) ] Attendance at two separate three-hour ADRE approved courses in onFAIR HOUSING within 48 months prior to
application/renewal,

ADRE Course No.:_ Completion Date:
ADRE Course No.: Completion Date:
Instructor Application ED-101 Rev 1/28/2011 ‘ . -Papge 6 of 10 ‘ - An Equai Employment Oppoﬂumty Agency_
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. E.D—H.)lr— cbntinued _

] DESCLOSURE
(A) Subject Area includes expeuence/expertlse in dlsc§oswe

{Check atl that apply)
Yes[_} Nol] Licensee’s disclosure obligations to clseni and others
Yes[] No[] Setler’s and buyer’s disclosure obligations to each other
Yes[ ] No[] Common material facts warranting dxsc]osure and habxl:ty for faﬂure to dlsc%ose
Yes[ ] No[ }: Avoxd:ng inadvertént non-disclosures, - :
Yes[[] No[ ] Transaction documents that should b reviewed .
Yes ] Ne[ ] Commen “red flags™ in a real estate transaction :
Yesl ] No[ ]. Homeowner associations and buyers’ obhgatmns to homeowner assoclatmns ami

" Yes{ ] Nol] Advising buyers and seflers of comumon “‘red flags.”

AND

(B) ] Attendance at a minimum of a three-hour in classroom ADRE approved professional ihétmctbr'ﬁevelbpment'
" Workshop (IDW) on DKSCLOSURE wathm 24 months prior to application/renewal.
ADRE IDW Course No.: _ o Completlon Date

OR

" (O) ] Atendance at two separate three-hour ADR.E appmved courses in DESCLOSURJ: thhm 48 months prlor to :
application/rengwal. RO , '

- ADRE Course No.:_ ‘ . Complatmn Date:

" ADRE Course No.;___ -~ Completion Date: -

[l GENERAL REAL ESTATE
(A) Subject Area experience/expertise moiudes real estate practsce
{Check all that apply): -
* Yes{] No[J  Appraisal methodology : :
Yes{ ] No[} General finance, use of financial calcu]ators, maﬂwemat:cs and managing cash ﬂow
Yes[ 1 Nol 1. Hlstory of developrient in metropolitan areas; and
-Yes[ MNof.] Introduction to property manageinent

AND

(B) [} Attendance at a minimum of a three-hour in classroom ADRB &pproved professional Instructor Dave%opmen% S
Workshop (IDW) on GENERAL REAL ESTATE or any Dthf:l approved centmumg educa‘uon category w11hm 24 months
prior to application/renewal, ‘ ‘

ADRE IDW Course No.: ' Com;n]etmn Date:

OR

(C) ]:] Attendance at two separase three-hour ADRE appmved courses in GENERAL REAL ESTATE or any ozher approved _
continuing education category within 48 months prior to applzcatson/renewai

. ADRE Course No.: 7 Completion Date:
" ADRE Course No.: : ‘ " Completion Date: . .
lnstructor Appl)catlon ED—lG) Rev 1/28/201% . - ‘ C Page 7 of 10 s - ADn Equal Empioymem Oppoﬂunﬂy Agency o
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ED~101 - continued

SECTION Y11 - SPECIAL COURSE CATEGORY QUALIFIER

Following gualification must be met, in addition to qualifying as an ADRE approved instructor per requirements in
SECTIONS (I) and an. .

‘ Important for Instructor renewal in currently approved categories and/or subject areas, only compiete Part (B) OR (C) as
applicable in SECTION I below as it pertains o the category and/or subject area you wish fo renew.

[ CONTRACT WRITING ~ A RS, §32-2124 (L)
(A) Subject Area experience/expertise must include:
{Check ali that apply)

Yes[ ] No[]l Pariicipation in drafling contracts to purchase real property
Yesf ] No[} Listing agreements
Yes{_} No[] Lease agreements

AND

(8) ] Attendance ata minimum of a three-hour in classroom ADRE approved professional Instructor Development
Workshop (IDW) on CONTRACT WRITING within 24 months prior to app%mat:on/renewal

ADRE [DW Course Na.: © Completion Date:
OR

() [ Attendance at two separate six-hour in classtoom ADRE approved courses in CONTRACT WRITING within 48
months prior to dpplication/renewal. '

ADRE Course No.: ' . Completion Date:
ADRE Course No.: Completion Date:

[] BROKER MANAGEMENT CLINIC (BMC) ~ A.R.S. § 322136 (4)

- {A) Subject Area experience/expertise primarily addresses: ] Sales Activities [ Property Management [_] Both
{Check all that apply)
Yes{] No[} Trust fund accounts
Yes[] Nol[ ] Advertising and promotions
Yes[ 1 Nol ] Employment agreements
Yes[ ] Nol ] Contracts :
Yesl ] No[[] Fiduciary duties -
Yes[] Nelll Material disclosures
Yes[] Nolj Department investigations
Yesl} No[J Risk management
Yes[ ] Nol_] Employee supervision
Yes[ ] Nol_] Broker responsibitities
Yesi ] No['] Related topics such as

AND
(A) [J Cutrent Arizona licensed Real Estate Broker 3 of the past 5 years. Arizona License No.:
AND

(B) [} Attendance at a minimum of a three-hour in classroom ADRE approved BMC lnstructor DPevelopmment Workshop
(1IDW) on BMC within 24 months prior to a;)p];cat;on/renewa
ADRE IDW Course No.: Completion Date:

OR . , -
i ““"”_"“'“’7'{@)7’-'~'-A~t-t€[-‘id-aﬁG&watmamm-iﬂ-i-mum':O'fthOwtthtﬁ‘.:ﬁOuLith1&$§.llo,ohm,ADnRE.ﬁppl‘QV_Ed courses in BMGC within the past 48

. months prior to application/renewal.

ADRE Course No.: ‘ . * Completion Date:
ADRE Course Ne.: . Completion Date:
Instructor Apphcat]on ED-101 Rev 1/28/2011 : Page § of 10 ‘ © . " An Equal Employment Opportumty Agency
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ED-101 - continued

7] MULTIPLE LISTING SERVICE COURSE (MLS)
[J Current approval to be an instructor from the specn“ ¢ ML,S provider.
MLS Provider: : R MLS Contact Email

] [NSTRUCTOR DEVELOPMENT WORKSHOP (.‘{DW) .
Applicant’s instructor subject matter experience and expertise must support a strong background in one or more of the
categones andfor subject areas as further dcscnbed above under the oontmumg education categones in SECTIONS I ané 1M1

QUALIFICATION REQUIREMENTS:

. l:! (1} Subject Matter Expert, pmtxcular to specific course category or subject area with . :
7 years of experience, and.’or licensed professzonal thh |esp0n31bllztles mvolvmg the category and /or subject mattcr,
OR -
o ‘ﬂ (2) Two hundred hours of teachmg the selected IDW category and/or subJ ect area under an ADRE approved real
estate schoo] ‘within the immediate previous 48 months;
OR : :
. [T 43y At least 7 years expertise and experience in real estate ed\scation dealmg W1th adult learnmg and real esLa‘Le
. : - course deve]opmem in ‘fhe spemﬁc course category and/or subjeci area; - :

AND (1) OR @ OR (3) require (4) AND (5) be!aw |

[:J (4) Attendance at a 6 hour JD'W course, spemf‘ clo presenta’uon skllls arsd Leachmg methods, thhm Lhe Jmmed:ate '
prev:ous 48 momhs (d:ffel ent f:om categery specxf ie); :

AND = - : , ‘

' I:? (5) No ADRE or other licerised real estate professson dlS{:lp]lnaI’y action.

J Appllcant 5 qua%xf ications ag a subject maiter expeﬂ instr uctor meet all of the above requnrements descrlbed in numbers (1} OR
(2) OR (3} in addition to (4) AND (8) under this special course categony qua 1?'6: ancﬁ is speclﬁc to the fok]owmg categones and/or
subject areas: : :

(Check all that apply) SR
[T AGENCY LAW 1 CONTRACT LAW ' [3 COMMISSIONER’S STANDARDS
[] REAL ESTATE LEGAL i1SSUES [} FAIR HOUSING - [ DISCLOSURE _

M GENERAL REAL ESTATE {3 CON’T‘RACT WRITING {‘_’] BROKER MANAGBMENT cumc

[} Attachment - submit supporting writien explanatlon ancl documentatson as apphcable to {iemonstrate qu&hf‘ catlon as it :
appl:es

'lnstruclor Apphcanon ED-101 Rev 1.’28."2031 : . L Pege 9of 10 ‘ An Eqaa! Emplnymem Opportun:ty Agez}cy_ :
. : This formis availabis in anemale formats by contactlng 1ha Operauuns Otﬁoe al 8602. 7'.'1 7760 or by emaxl al oms@azre gov E




ED-101 - continued

SECTION IV - ADDITIONAL REQUIRED DOCUMENTS
Attach addltmnal required documents.

[ ] PROFESSIONAL E EXI’ERTISE/EXPERIENCE (Note: Not reguired for renewal applications)

[] Attachment — Resume attached must support qualifying experience and expertise for caiegories and subject areas.

[ ] DISCIPLINARY ACTION DISCLOSURE (214/244)  (Note: Required for all original and renewal applications)

(L] Attachment - Disciplinary Actions Disclosure (L1-214/244 form) must be completed, signed and attached hereto. When

answering “yes” on L1-214/244 form, supporting documents listed in the Disclosure Document Checklist
(LI1-400 form) must be provided. Forms available al www.azre.goy

INSTRUCTOR/APPLICANT ATTESTATION

By my signature below, I hareby affirm under penalty of perjury under the faws of the State of Arizona that:

1.

2.

1 have reviewed the statutory and rule lequlrements for a Real Estate: Instructor, A.R.S. Title 32, Chapter 20, and Title 4,
Chapter 28, Arizona Administrative Code.

1 will provide writsen notice to the Department within 10 days of aﬂy change in my application information or quahﬁcatlons as
required under A.A.C. R4-28-404 and R4-28-301.

1 will abide by the provisions ofthe Real Estate Law and cemfy that at the time of the issuance of license [ will be 18 years of
age or older.

I will administer/distribute on behalf of sahooi/admlmstrator (as zuthorized), real estase credit only to students who have
attended and/or completed real estate courses for which approval has been, issued to the presenting school by the Department,
and only for the credit hours and category of credit approved. Improper certification is grounds for suspension or withdrawal
(revocation) of school certification and/or instructor approval and may affect other licenses issued to me or issued to companies
that | own or over which I exercise control. AR.S. 32-2135 and 32-2153. '

1 am aware that the Commissioner may investigate the actions of the School and any school owner, administr ator, director and
instructor acting in behalf of the School, and may at any reasonable time examine the books and records of the School used in
connection with offering courses for real estate credit. ¥ will allow for and accommodate the Department’s Lepresantatwe 10
audit or monitor any real estate course that has been approved or for which approval is pending,

The information and statements I have provided in this application and attachments are true and correct to the best of my
knowledge.and belief. | understand that any misrepresentation or. willful omission in this application or in any attachments
herefo may resuit in suspension or withdrawal (revocation) of my approval at any time.

I authorize the Departmerit to 'contact all persons as it deems necessary fo confirm any information contained in this application
and do further authorize any person comacted to release such information.

Instructor Apphcemt s Signatute; . ' ‘ ' Date:

SPONSORING SCHOOL OWNER}'ADMINSTRATOR ATTESTATION

i

2.

As the School Owner/Administrator | have reviewed the instructor applicant’s credential, resume, experience and subject mattaz
expertise qualifications, and to the best of my knowledge and belief, the instructor apphcant is quahﬁed to teach the categories
and sublect areas applied for.

1 have reviewed the statutory and rute requirements for a Real Estate Instructor. AR.5. Titte 32, Chapter 20, and T;ﬂe 4
Chapter 28, Arizona Administrative Code.

Owner/Administrator Name

{Print / Signature): : - ‘ Date:

School Approval Number: ' o Approval Exp, Date:

This document is available in an alternative format. Contact the ADRE at 6{)2-771—7760
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